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General Maintenance Worker 

Job Description 
 
 
General Summary: 
 
Performs wide variety of maintenance and custodial duties involving 
the Township owned buildings and grounds. 
 
Under the direct supervision of the immediate Supervisor: 
 
Typical Duties: 
 
l. Performs custodial duties above the weekly duties currently 
performed by the janitor; performs maintenance on Township Hall 
and grounds including but not limited to cleaning exterior walls, 
ceilings, fixtures, etc. 
 
2. Mows grass, rakes, seeds, and brushing as required. 
 
3. Shovels snow and keeps walkways in a safe condition. 
 
4. Performs general maintenance and repairs on equipment needed in 
the performance of job. 
 
5. May be required to paint or varnish where necessary to maintain 
the appearance of buildings, fixtures and equipment. 
 
6. Performs general building maintenance including repairs and 
building projects for Township as requested by the Township Board. 
 
 7. Performs other general maintenance work including placing road 
signs per MCRC requirements, minor plumbing and electrical repairs. 
 
8. Performs other tasks and special projects as requested to facilitate 
effective operations of the Township. 
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KNOWLEDGE, SKILLS & ABILITIES: 
 
1. High school diploma; aptitude and skills in general maintenance 
and repairs. 
 
2. Communication skills to relate effectively with office staff and 
suppliers. 
 
3. Valid drivers license; ability to operate variety of tools and 
equipment; also requires ability to receive/comprehend instructions 
and carry-out assigned tasks to achieve work schedules; requires 
ability to accept changes in assigned work priorities to accommodate 
project schedules. 
 
4. Manual labor; prolonged standing, bending stooping and 
stretching required; manual dexterity to operate and use various 
tools, devices and equipment; physical agility to walk, climb into 
confined spaces; may occasionally involve working with chemicals; 
requires working outdoors during all seasons and all weather 
conditions. 
 
The above is intended to describe the general content of and 
requirements for the performance of the position. It is not to be 
construed as an exhaustive statement of duties, responsibilities or 
requirements for the position. 


